










CERTIFICATION REPORT 

(Examination Remuneration Verification) 

On Institute Letterhead 

Ref. No.: ____________ 

Date: ____________ 

 

To 

The Controller of Examinations 

VMSBUTU 

 

Subject: Certification of Examination Duty, Deployment Compliance, and Remuneration Status 

 

Sir/Madam, 

 

I hereby submit the certification report in respect of examination duties conducted at: 

• Name of Institution/Examination Centre: ___________________________ 

• Centre Code: ___________________________ 

• Examination: ___________________________ 

• Semester: ___________________________ 

• Examination Period (From–To): ___________________________ 

 
1. Certification of Duty Allotment and Performance 

It is hereby certified that: 

1. All examination personnel included in the enclosed remuneration file were officially allotted 

duties through the UMS portal. 

2. The allotment letters uploaded by the concerned faculty/staff have been verified with official 

UMS records. 

3. The personnel concerned actually performed the assigned examination duties during the 

above-mentioned examination period. 

4. The duties claimed correspond with the official attendance and centre records maintained at the 

examination centre. 

 
2. Certification of Deployment within Permissible Limits 

It is further certified that: 

1. Deployment of examination personnel, including: 

o Centre Superintendent (CS) 

o Assistant Centre Superintendent (ACS) 

o Observer 

o External Flying Squad 

o Practical Examiner 

o Invigilator 

o Clerk 

o Attendant 

was made strictly in accordance with the permissible limits and norms prescribed by the 

University and approved by the Finance Committee, vide relevant University letters issued from 

time to time. 

2. The number of personnel deployed does not exceed the sanctioned limits. 

3. No unauthorized, excess, or unofficial deployment has been included in the remuneration 

claims. 

 
3. Certification of UMS Reports 

Annexure -1



It is certified that the following UMS-generated reports have been generated, verified, and enclosed in 

the consolidated remuneration file: 

A. Exam Duty Reports (separately for Paid and Unpaid cases, wherever applicable) 

• Centre Superintendent (CS) Exam Duty Report 

• Assistant Centre Superintendent (ACS) Exam Duty Report 

• Observer Exam Duty Report 

• External Flying Squad Exam Duty Report 

• Practical Examiner Exam Duty Report 

• Clerk Exam Duty Report 

• Attendant Exam Duty Report 

• Invigilator Exam Duty Report 

• Invigilation Report (Date-wise and Session-wise) 

All reports have been cross-verified with allotment letters and centre records. 

 
4. Certification of Payment Status 

It is certified that: 

• The remuneration status (Paid/Unpaid) of each individual has been correctly indicated in the 

consolidated remuneration file. 

• Wherever payment has already been made by the institute, supporting documentary proof (bank 

transaction details/statement extract/acknowledgment) has been enclosed. 

• No duplicate claim has been forwarded to the University. 

 
5. Certification of Completeness and Authenticity 

It is hereby certified that: 

• The consolidated remuneration file is complete in all respects. 

• All documents enclosed are true and authentic. 

• The claims submitted are fully compliant with University norms and financial approvals. 

Any discrepancy found at a later stage shall be the responsibility of the undersigned and the concerned 

institution. 

 
Signature of Centre Superintendent 

Name: ___________________________ 

Designation: Centre Superintendent 

Mobile No.: _______________________ 

Email: ___________________________ 

 

Signature of Principal/Director 

Name: ___________________________ 

Designation: _____________________ 

 

 

 

 

(Official Seal of the Institution) 

 

(IMPORTANT NOTE: 

This Certification Report must be issued on the official letterhead of the Institute/Examination 

Centre, and must be properly signed and sealed by the Centre Superintendent and 

Principal/Director. Unsigned, unstamped, or improperly certified reports shall not be accepted and 

may result in return of the remuneration file without processing.) 

 















Consolidated Remuneration File – Paid/Unpaid Examination Cases 

Semester & Session: ____________________________ 

Name of College/Institute: ____________________________ 

Name of Director/Principal: ____________________________ 

 

INDEX OF DOCUMENTS (Tick ✔ and Mention Page Number) 

S. No. Particulars Tick (✔) 

PART–A : Covering & Certification 

1 Covering Letter (Clearly mentioning Paid/Unpaid Cases) ☐ 

2 Certification by Principal/Director & CS (Annexure–1) ☐ 

PART–B : Proof of Payment (If Applicable – Paid Cases Only) 

3 NEFT/RTGS/Bank Transaction Proof ☐ 

4 Certified Payment Summary Sheet (Accounts Section) ☐ 

PART–C : UMS Exam Duty Reports (Certified) 

5 CS Exam Duty Report ☐ 

6 ACS Exam Duty Report ☐ 

7 Observer Exam Duty Report ☐ 

8 External Flying Squad Report ☐ 

9 Practical Examiner Report ☐ 

10 Invigilator Exam Duty Report ☐ 

11 Clerk Exam Duty Report ☐ 

12 Attendant Exam Duty Report ☐ 

13 Invigilators Duty Report (Date-wise & Session-wise) ☐ 
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14 Clerks Duty Report (Date-wise & Session-wise) ☐ 

15 Attendants Duty Report (Date-wise & Session-wise) ☐ 

PART–D : UMS Generated Remuneration Bills 

16 
Consolidated Remuneration Bill List – Paid/Unpaid (UMS 

Approved) 
☐ 

17 Individual Approved Remuneration Bill Printouts ☐ 

PART–E : Claim & Supporting Documents (For Each Individual Bill) 

18 Copy of Allotment Letters ☐ 

19 PAN Details of Claimants ☐ 

20 Bank Details of Claimants ☐ 

21 TA Form (if applicable) ☐ 

 

Certification by College: 

It is certified that the above documents are enclosed, properly arranged in the prescribed order, 

and verified as per University norms. 

 

 

Name & Signature of Centre Superintendent: _____________________ 

 

Name & Signature of Principal/Director: _____________________ 

Date: _____________________ 

Seal of Institution 








